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Appendix B: NASA Executive Personnel Action Delegations

Actions Requiring Approval of the Administrator

Associate Administrator
Executive Institutional for Human Resources
Action Position Managers Program Officers and Education Administrator
Establish New Position Proposal Concurrence Recommendation Approval
Reassignment - PCS o Proposal Concurrence Recommendation Approval
Early Retirement Proposal Concurrence Recommendation Approval
Reassignment Between EPMs » Proposal Concurrence Recommendation Approval
Reassignment to New Position x Proposal Concurrence Recommendation Approval i
Detail - More than 120 Days Proposal Concurrence Recommendation Approval
(Includes developmental/IPA) o
Pay Increase - Multiple 3 Proposal Concurrence Recommendation Approval
Pay Decrease Proposal Concurrence Recommendation Approval
Full Dep to EPM Personnel Actions Proposal Concurrence Recommendation Approval
Adverse Actions Proposal Recommendation Recommendation Approval
Key Position Announcements » Proposal Recommendation Recommendation Approval
Actions Delegated to the EPMs
Associate Administrator
Executive Institutional for Human Resources
Action Position Managers Program Officers and Education Administrator
Reassign in EPM/Existing Job Approval Advance Notice Advance Notice Advance Notice
Advertise Existing Position Approval Advance Notice Advance Notice Advance Notice
Pay Increase - One Level 3 (thru ES-4) Approval Advance Notice Advance Notice Advance Notice
Detail - Less than 120 Days Approval Advance Notice Advance Notice Advance Notice
(Includes developmental/IPA) »
Title Change Approval Advance Notice Advance Notice Advance Notice
Time Off From Duty Approval
v Delegated to the Associate Administrator for Human Resources and Education.
¥ Announcements of selections may not be issued before receipt of Administrator’s approval.
3 Subject to the NASA pay schematic and policy, with 15 day advance notice to the Administrator.
Definitions:
Approval - Formal consent by signature
~ Proposal - Forward for consideration
Recommendation -  Forward with analysis and advice as to approval/disapproval
Advance Notice - Period of 15 days during which the Administrator can revise/disapprove action
Concurrence - Agreement with proposed action; disagreement halts proposal
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